TRANSCRIPT REQUEST FORM

* This form must be completed for EACH application/college. Please allow 12 schools days to allow timely processing.”*
#**This sheet must be completed in entirety, Your apphlication should be submitted electrenically before furning in to Ms.
Cook in the College and Career Center.**

Student Name: College:
Student Cell#: Non-school email address:
Application Method {check one) Application Timeline (check ene and include date)
Common App [] Early Decision [ College Deadline:
SUNY App O Early Action [ College Deadline:
Individual College Website [ Reguiar Decision 1 College Deadline:
Other E] Rolling Admission [1  College Deadline:

Application Checklist

1. Check here once you have linked Naviance and Common App L]
{If you did not use Common App, move to item 2)

2. Check here once you have added this school to “Colleges I'm Applying to” on Naviance O

3. Did you indicate on your application that you qualify for a fee waiver? Yes[] No []
{Counselors must verify if you said “Yes"” — typically used for students on free/reduced lunch)

Items to be sent by IHS Counseling Center

I. Official High School Transcript. Please note, mid-year grades (second quarter report cards) will be
sibmitted on your behalf in February as needed.

2. Do vou need Letters of Recommendation sent on your behalf, Yes(1 No [
e [f yes, follow the specific requirements of the college you are applying to. Please list names of
teachers here:
¢ Does the college require a counselor letter: Yes[d No
3. TIrondequoit High School does pot send SAT or ACT scores. You must have your scores sent directly from
the testing agencies: collegeboard.org for the SAT or ACT .org for the ACT.

I give permission for my transcript and other supporting documents to be sent; I waive my right to access letters of
recommendation,

Student Signature Date Parent/Guardian Signature (if under 18) Date
Office Use Only
Date Received: Date to Counselor: Return by:

Additional Notes:

Cl: Date:



